
Gosford Park Primary School 

 
English Policy 

 
Gosford Park School aims to provide an English curriculum which meets the needs of all pupils and 
which achieves success. We recognise that Literacy gives pupils access to the whole curriculum and 
the ability to participate confidently in life, both now and in the future. 
 
Our aims 
The study of Literacy is a vital element of the school curriculum and an essential life skill. We aim to 
teach our pupils to use spoken and written language competently and confidently through an 
integrated approach to speaking and listening, reading and writing with opportunities to consolidate 
and practise taught literacy skills across the curriculum. 

 
At Gosford Park School our aim is that each child should: 

 
 Participate as both speakers and listeners in a wide range of contexts. 
 Read and write with confidence, applying a range of independent strategies to self-monitor 

and correct. 
 Develop an interest in books and read for enjoyment. 
 Have an interest in words and their meaning and develop a growing vocabulary in spoken and 

written forms. 
 Understand a range of text types and genres. 
 Be able to write in a variety of appropriate styles and forms. 
 Develop their powers of imagination and critical thinking. 

 

 
Equal Opportunities 
We believe all children have an entitlement to full access to all areas of literacy irrespective of race, 
gender or disability. We aim to achieve the full and active participation and progression of all pupils. 
 
We will ensure that: 
 All children cover the contents of the Programmes of study within the National Curriculum. 
 Children access the curriculum at the appropriate level, thus ensuring progression and 

differentiation. 
 Children are provided with a range of learning opportunities and teaching styles matched to their 

needs. 

 
Work in English will take account of individual needs and the targets set for individual children.  
Children with special education needs, together with gifted and talented children, are monitored in 
school and specific individualised work is provided if appropriate. 

 
Planning and Organisation (see appendix 1 for English Non-Negotiables) 
At Gosford Park there is a daily English lesson within KS1 and KS2 which may focus on reading, 
writing or a combination of both.  Literacy skills are also taught outside of the English lessons and are 
integrated into many aspects of the curriculum. In Foundation an integrated approach is used 
following The Early Years Foundation Stage Curriculum. 
The National Curriculum is used to inform planning and to ensure balance and progression from Year 
1 to 6.  Yearly and short term planning is used by all staff to plan lessons. 

   
Nursery follow the Communication, Literacy and Language and writing strand in Development 
matters and Reception follow the Communication, Literacy and Language Early Learning Goals 
within the Early Years Foundation Stage.    Through the provision across all areas of learning 
children are provided with communication and language opportunities. 

 



All class teachers are responsible for long and short term planning. They will: 
 identify the appropriate teaching and learning strategies required; 

 provide a balance and variety within the classroom – of content and organisational learning 
opportunities for children; 

 assess and plan for the specific needs of children within their own class whilst adhering to the 
progression laid down in the National Curriculum 

Phonics   
 
In Nursery, Reception and Key Stage 1 phonics is taught through the use of the Read, write Inc 
programme.  This is a systematic approach to the teaching of phonics.  Staff will use the ‘Read, 
Write, Inc’ scheme to provide daily lessons in the teaching of phonics to ensure the children use 
appropriate strategies to decode, blend, segment and read for meaning. Children across Year 1 and 
Year 2 will be set for phonics to ensure they are working at their appropriate level of challenge and 
expectation.  Children also have a phonics folder which they take home to use for practising and for 
informing parents of the sounds they are learning that week.  

 
Reading 
Individual reading  
Children have individual reading books for reading at school and at home, selected from the school’s 
structured reading scheme and matched to their abilities and needs.  We use a book banding system 
and when children are confident and competent readers, they are then able to self-select books from 
the school library.  

 
Comprehension 
At Gosford Park, we understand that there is more to reading than decoding words; the true pleasure 
of reading comes from understanding the text.  Within the teaching sequence, children explore texts 
for understanding and take part in a comprehension lesson every week where the discrete skills of 
reading are taught and reinforced. 

 
Writing: 
Teachers plan a cold task at the beginning of an English unit of work, this task is done independently.  
This is then used to plan the sequence of learning noting the areas that children are struggling with or 
features of a genre that they haven’t mastered. These are then taught during a unit of work.  At the 
end of a unit children carry out a hot task and this assessment piece  allows the teacher to see  
improvements and further work to be done when revisiting this genre in another English unit or in a 
cross curricular way. 
 
 
Handwriting: 
Handwriting is taught using the ‘Collins’ handwriting scheme.  The development of a cursive style of 
writing is begun when children are ready but can begin as early as year 1. 

 
Teaching and Learning 
 
A range of teaching approaches, style and classroom organisation are used throughout school.  They 
include speaking and listening opportunities, drama, shared reading and writing, word and sentence 
level activities, reading skills and writing, independent work and effective plenaries - appropriate to 

the lesson objectives. 

 
Speaking and Listening 
 Pupils are taught to speak confidently, clearly and audibly in a wide range of contexts. 
 Pupils are taught how to adapt their language, varying use and register in relation to purpose and 

audience. 



 Pupils are encouraged to listen with concentration to a wide range of spoken language in different 
contexts such as live talks and multi-media texts. 

 Pupils participate in pair/group discussions, debate and individual presentations. 
 Pupils have opportunities to listen to stories, poetry and novels. 
 Pupils are provided with inter-active opportunities for developing and exploring spoken language. 

 
Drama: 
 Pupils explore meanings of texts – characters, actions, themes, emotions and ideas. 
 Pupils participate in spoken performances, dramatic interpretation, improvisations. 
 Pupils write individual /group scripts to develop written skills 
 Pupils evaluate their own and each others contribution and effectiveness of performance. 
 Pupils experience drama for a sense of achievement, enjoyment and to develop self-esteem. 

 
Reading 
 Children are taught to read for pleasure and study using methods and strategies such as shared 

and guided reading, independent reading and systematic phonics teaching. 
 Pupils are encouraged to read a wide range of fiction, non-fiction and poetry, including Media and 

ICT texts from a variety of cultures and traditions and to be discriminating readers who are able to 
understand layers of meaning and make critical responses to what they have read.  

 Pupils are provided with access to a wide range of literature including fiction, non-fiction, poetry, 
ICT and a range of environmental print such as official forms, menus, instructional texts.  

 Opportunities are available for independent reading across the curriculum. All classes have 
access to the library both for research and reading for pleasure. Library books may be borrowed. 

 Pupils have opportunities to explore meaning of texts using drama strategies. 
 Children choose their own Reading books from the book banded boxes 
 Reading for information and other purposes is reinforced in other subjects. 
 Pupils are given opportunities to explore the links between reading and writing.  

 
Writing 
 Pupils are encouraged to write creatively and effectively, and to develop independent, distinctive 

and fluent styles. 
 Pupils are taught to write fluently and accurately, understanding how to use the main rules and 

conventions of written English. 
 Pupils write for a range of purposes and in a range of contexts: to communicate to others, create 

imaginary worlds, explore and describe experiences, organise and explain information, imagine 
and explore feelings and ideas, use language to engage the reader, inform and explain to the 
reader, to persuade and present arguments. 

 Pupils observe adults modelling writing in a variety of contexts. 
 Pupils have the opportunity to write in a variety of forms, e.g. narrative, letters, poems, notes.  

They compose work both on paper and on screen, using different formats and layouts to present 
work. 

 Children are taught to choose form and content to suit purpose and audience. 
 Pupils discuss and respond critically to their own and other pupils writing, analysing strengths and 

weaknesses and making improvements. 
 Pupils are taught to use re-drafting to improve and develop the content, style and accuracy of the 

writing. 
 Pupils are given the opportunity to write at length. 
 Pupils are encouraged to develop a clear and legible handwriting in both joined and printed styles.  
 
The above opportunities are delivered through the Pie Corbett Talk for Writing strategies for Fiction 
and Non-Fiction Writing.  
 
Staff follow the Teaching Sequence which allows the use of: 

- Book talk 
- Reading as a writer 
- Boxing up texts 



- Writer Talk 
- Oral Story/Text Mapping which leads to the ability to: 

o Imitate 
o Innovate 
o Invent  

 
 Phonics, Spelling and Language 
 Pupils are taught the formal conventions of Standard English use. 
 Pupils are given thorough understanding of the sound and spelling system in order to read and 

spell accurately and independently. 
 Pupils are taught decoding and spelling skills to aid the processes of reading and writing through 

phonological awareness, graphic knowledge, blending for reading and segmenting for writing, 
spelling conventions and rules. 

 Pupils are given an understanding of the grammatical features of written Standard English; 
 Pupils are aware of relevance of word origins, families and roots of words. 
 Pupils are able to spell high frequency words accurately. 
 These skills are then applied, practised and consolidated in independent tasks and work across 

the whole curriculum.  
 Dictionary skills are introduced from Year 1 and are developed throughout the school in order to 

encourage independence. 
 Children from Year 1 onwards are regularly given spellings to practise at home. 

 
Intervention  
Interventions are planned based on assessment and are fluid.  Interventions are short and children 
are set SMART targets to be achieved. Interventions are ran by both Teachers and Teaching 
assistants but should not replace quality first teaching. 
Children with SEND have Intervention 2 x10 minute slots per week and have a separate IPP book for 
their specific targets. 

 
Resources 
 
There is a wide range of resource materials to support the teaching and learning within English. 
Some resources are located within classrooms, others are stored centrally, as appropriate. 
Resources include: 
 Colour coded Individual home/school reading scheme books  
 Colour coded Guided Reading books  
 Text anthologies  
 CD Roms 
 Games, puzzles 
 Teachers support materials 
 School Library 
 Class library 
 Outside library (KS2)  
 Age- appropriate dictionaries and thesauri 
 Access to the internet is available through a set of phase I-pads and a computer suite. 
 
Materials are selected to ensure no discrimination. New resources are regularly reviewed and 

purchased to increase the quality and range of our materials. 

 
Parental Involvement 
 
At Gosford Park we are passionate about involving parents in their children Education.  Yearly we run 
Reading, Writing and SPAG workshops for parents and where we can provide them with resources to 
support their child at home. 
 



There are opportunities each term when parents can discuss their children's progress with their 
teacher. Termly curriculum letters provide information about the English curriculum and how parents 
can support their children’s Literacy development at home. Curriculum leaflets emphasise the 
importance of reading for pleasure and advise parents of ways to promote reading at home as a skill 
for life. Parents are encouraged to read both with and to their children at home in order to promote 
enjoyment of reading. 
 
Homework 
 
All children at Gosford Park receive one piece of English homework weekly along with weekly 
spellings and Reading at least 3 times a week. 

 
Assessment, Recording and Reporting 

 
Class Teachers are responsible for maintaining and completing their class folders, recording 
children’s progress. These records are then kept to track progress, analyse what has been achieved 
in relation to learning objectives and targets and to set future targets. 
 
Teachers are responsible for reporting on pupil progress to parents at termly consultation meetings 
and through a short mid-year report and written end of year report. 
 
Formal, summative assessments are carried out at the end of Key Stage 1/Key Stage 2 in 
accordance with National Curriculum assessment requirements. 
 
Teachers may involve children in assessing their own work to help them understand their own 
strengths and increase awareness of their own progress. 

 
At present the record keeping and assessments in all areas of Literacy are as follows: 

 Assessment is made through regular observation of all Foundation Phase pupils. Pupil 
achievement is recorded in individual Foundation Stage Profiles. 

 Individual reading records record progress within the structured reading scheme. 
 Reading assessments are completed half termly and the information is used to support the 

planning of future work. 
 Teachers record progress in learning against the STAT Sheffield statements for Reading an 

writing. 
 Progress is evaluated by the class teacher and this information is shared and evaluated during 

termly Pupil Progress Meetings.  The information is further tracked by the assessment co-
ordinator and shared with English co-ordinator.  

 All written work is marked according to the school marking policy  
 Phonic records 

 Spelling of High Frequency words records. 

 
 

Monitoring 

 
The English co ordinator and SLT monitor the literacy curriculum through the following: 

 Collection and review of long term and short term plans 
 
 Observation of lessons  
 
 Phase moderation and scrutiny of samples of writing.  Moderation within the roots network of 

schools. 
 
 Monitoring of progress through pupil progress meetings. 

 



 Book trawls. 
 

 Termly meeting with the Link Governor to look at the impact of the termly action plan. 
 

 

 
Senior member of staff responsible: Leah Baddeley 

Date of policy November 2015 

Governors approved: November 2015 
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